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MASTER OF ARTS WITH CERTIFICATION (MAC) APPLICATION CHECKLIST 

Instructions for new (first time) applicants who have never enrolled (registered) in a Rackham program of study 
Do not use this form if you are a current or returning Rackham student.  See note at end of this checklist. 

 
Domestic Applicants 
(U.S. Citizen or Permanent Resident) 
 
!  Application for a Coursework Evaluation 
!  Rackham Online Application for Graduate Studies 
!  Admissions Conduct Code Form 
!  Application Fee and Payment of Application Fee 

Form 
!  *Offi cial transcripts from all institutions attended 
!  * *Statement of Purpose & Personal Statement 
!  3 letters of recommendation 
!  1-2 page resume 
!  * * *GRE General Test scores (sent directly from the testing 

agency) 
 

International Applicants 
(Non U.S. Citizen) 
 
!     Application for a Coursework Evaluation 
!  Rackham Online Application for Graduate Studies 
!  Admissions Conduct Code Form 
!  Application Fee and Payment of Application Fee Form 
!  *Offi cial transcripts from all institutions attended  
!  * *Statement of Purpose & Personal Statement 
!  3 letters of recommendation 
!  1-2 page resume 
!  * * *GRE General Test scores (sent directly from the testing agency) 
!  * * *TOEFL score (sent directly from the testing agency) 
 

 
*  Submit one offi cial transcript to the School of Education with the Application for a Coursework 
Evaluation.  Submit two additional transcripts when you complete the online application; submit one to 
Rackham and one to the School of Education. 
 
**  Guidelines for writing the Statement of Purpose may be found at the following Web site: 

http://www.soe.umich.edu/faq/mac/index.html#sop 
 
Guidelines for writing the Personal Statement may be found at the following Web site:  
https://umich-rackham.custhelp.com/cgi-bin/umich_rackham.cfg/php/enduser/std_adp.php?p_faqid=1612 
 
***  Provide ETS with the UM Institutional Code of 1839 and they will send us your scores via a tape 
download. 
 
 

Instructions for completing the Rackham Application can be found at the following Web site:  
http://www.rackham.umich.edu/Admis/prosp/apply.html#fte 

Applicants must submit the Rackham Online Application at the following Web site: 
http://www.rackham.umich.edu/Admis/prosp/apply/submit_online.html 
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The application fee must be paid using a major credit card.  The following items may be submitted 
electronically via the Web: 

¥ Rackham Application for Graduate Studies 
¥ Admissions Conduct Code Form 
¥ Application Fee and Payment of Application Fee Form 
¥ Statement of Purpose &  Personal Statement 
¥ 3 letters of recommendation 
¥ 1-2 page resume 

 
Transcripts and the Application for a Coursework Evaluation must be submitted in hard copy.   
 
APPLICATION FOR A COURSEWORK EVALUATION: 
Prior to submitting all other application materials, the School of Education requires that MAC prospects 
submit the Application for a Coursework Evaluation for their intended program, along with one offi cial 
transcript from every undergraduate and graduate institution attended (including community colleges).  If  
you took courses relevant to your teaching major and/or minor as part of a study abroad program, submit an 
original transcript from those institutions as well.  Due to the fact that the evaluation process may take 3-4 
weeks, you are encouraged to submit the Application for a Coursework Evaluation as soon as possible in 
case you need to complete prerequisite courses before the program begins.  When you apply to the program, 
send one additional tanscript to Rackham and one additional set of transcript to the School of Education. 
 
The Application for a Coursework Evaluation form may be downloaded from the following websites: 
Elementary MAC: http://www.soe.umich.edu/macelementary/downloads/elmaccwe.pdf 
Secondary MAC: http://www.soe.umich.edu/macsecondary/downloads/secmaccwe.pdf 
 
Transcripts and Application for a coursework Evaluation must be submitted in hard copy. 
 
NON-US COURSEWORK: 
Applicants with coursework and/or degrees from non U.S. colleges or universities must have their 
transcript(s) evaluated by an international credit evaluation center.  Coursework evaluations cannot be 
completed until evaluated transcripts are submitted to the Offi ce of Student Services.  A list of the centers we 
accept can be found at the following website:   
 
http://www.soe.umich.edu/admissions/intltranscripts/ 
 
LETTERS OF RECOMMENDATION: 
The letters of recommendation should include one from an employer, one from someone who is familiar with 
your work with children, and one from an instructor. 
 
WEB RESOURCES: 
University of Michigan:  http://www.umich.edu 
Horace H. Rackham School of Graduate Studies:  http://www.rackham.umich.edu 
School of Education (SOE):  http://www.soe.umich.edu 
SOE Frequently Asked Questions:  http://www.soe.umich.edu/faq/ 
Offi ce of the Registrar (tuition and fees, residency, etc.):  http://www.umich.edu/~regoff/  
Offi ce of Financial Aid:  http://www.finaid.umich.edu/ 
 
This checklist is for new applicants only.  Current or returning Rackham students should not use this form.  Go to the 
Web site at www.rackham.umich.edu/Admis/current/change_readmit.html and review the information regarding 
applying for a change of program versus applying for readmission.  Contact the Off ice of Student Services regarding the 
additional materials you are required to submit. 


